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MODERN PLUMBING INDUSTRIES, INC.

255 Old Sanford Oviedo Rd. ~ Winter Springs, FL 32708

Telephone 407-327-6000 ~ Fax 407-327-2303
www.modernpi.com

TIME OFF REQUEST
	Employee Name:
	
	 Date:
	           

	Department:
	

	Phone No.: (Home)
	
	 Phone No.: (Cell)
	

	Date(s) Out:
	

	Time:
	 All Day:
	 FORMCHECKBOX 

	or
	From:
	
	to
	


Please check the appropriate box.
	 FORMCHECKBOX 

	Vacation

	 FORMCHECKBOX 

	Floating Holiday

	 FORMCHECKBOX 

	Un-Paid Time Off

	 FORMCHECKBOX 

	Family and Medical Leave

	 FORMCHECKBOX 

	Military Leave

	 FORMCHECKBOX 

	Jury or Witness Duty Leave

	 FORMCHECKBOX 

	Bereavement Leave

	 FORMCHECKBOX 

	Sick Leave 

	 FORMCHECKBOX 

	Other: 
	


	Description of Absence:
	

	

	

	Employee Signature:
	
	 Date:
	    

	Supervisor Signature:
	
	 Date:
	      

	Received by Payroll:
	       
	  Received by ER :
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